
 

CORPORATE HEALTH AND SAFETY 

Legal And Democratic Services Advisory Committee – 14 April 2016 

 

Report of  Chief Officer Environmental and Operational Services 

Status: For Information 

Key Decision: No 

Executive Summary: This report details how the Council fulfils its statutory 
obligations in relation to the Health and Safety at Work etc. Act 1974 

Portfolio Holder Cllr. Firth 

Contact Officers Richard Wilson Ext. 7262 
Ian Finch   Ext. 7407 
Annie Sargent Ext. 3085 

Recommendation to the Legal & Democratic Services Advisory Committee:  That the 
contents of the report be noted. 

Introduction and Background 

1 The Council has statutory responsibilities, as an employer, under the terms 
of the Health and Safety at Work etc. Act 1974 and any subsequent related 
legislation. 

2 This responsibility is set out in the Corporate Health and Safety Policy (See 
appendix A) and a copy of the general policy statement has been issued to 
all staff. 

3 The general policy statement outlines the Council’s corporate 
responsibilities and duties and identifies the organisational responsibilities at 
all levels of the organisation. 

4 Included in the policy are a wide range of policy arrangements and 
procedures for individual operations or practises including accident and near 
miss reporting; driving; first aid; machinery Safety; manual handling; 
personal protective equipment; risk assessment; working alone and working 
at height. 

Corporate Health and Safety Officer Advisory Group 

5 This group co-ordinates and advises the Council in all aspects of Health and 
Safety at work.  It is responsible for: Corporate advice; reviewing and 



 

updating the policies and procedures; monthly accident statistics; identifying 
training needs; staff well being and risk assessment reviews. 

6 The group meet quarterly and includes representatives from: Direct 
Services; Community Safety; Facilities Management; Environmental Health; 
Parking and Surveying; Human Resources; Housing; Transformation and 
Strategy; Planning Services and a Unison representative.  The group is 
chaired by Richard Wilson. 

Risk Assessment 

7 An integral part of managing Health and Safety responsibilities is by a robust 
and substantive number of risk assessments for all activities and operational 
areas. 

8 Risk assessments are prepared and signed off by trained individuals in each 
team.  Risk assessments for compliance by staff are monitored, and 
reviewed annually, or following an accident or incident, or change of 
circumstance, to ensure fitness for purpose. 

9 An example of a risk assessment for Trade Refuse Collections is given in 
Appendix B.  The risk assessment policy is provided at Appendix C, 

10 At Direct Services, risk assessments are complimented by the issue of safe 
working handbooks issued to all relevant staff. 

Training 

11 It is essential that staff are adequately trained for their role.  Whether this 
be at a management level (IOSH) or equivalent; or in risk assessment 
principles and practises, or operational activities.  29 staff recently 
successfully completed the Chartered Institute of Environmental Health level 
3 award in Risk Assessment Principles and Practises.  Training is currently 
being delivered for relevant staff in Asbestos Awareness.  Regular training is 
provided on activities such as manual handling and driving. 

Accident Reporting and Monitoring 

12 All accidents, and near misses, are recorded by an electronic reporting 
system, and must be signed off by the relevant Head of Service or Chief 
Officer. 

13 Accident statistics, causes and trends are monitored by the Corporate Health 
and Safety Group.  The monitoring details for this year to date (from April 
2015) are at Appendix D. 

Key Implications 

Financial  

None 



 

Legal Implications and Risk Assessment Statement 

It is considered that the management arrangements in place for Health and Safety 
for the Council fully comply with the statutory obligations of the Council under the 
relevant legislation, and provides an effective arrangement for embedding good 
health and safety practice across the Council. 

Equality Assessment   

No perceived impact on end users. 

 
Conclusions 

 

Appendices Appendix A – Health and Safety General Policy 
Statement 

Appendix B – Risk Assessment for Trade Refuse 
Collections 

Appendix C – Risk Assessment Policy 

Appendix D – Accident Statistics 2015/16 

Background Papers: None 
 

Richard Wilson 
Chief Officer Environmental & Operational Services 

 


